
GRANT OF ATTENDANCE ON MEDICAL GROUND 

 (No consideration for less than 7 days bed rest/ hospitalized) 

   

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

  

Provide the details as per requirement 

Get recommendation from HOD/ Associate 

Director(A) 

 

Get approval from Director 

STOP 

Provide valid reason for requesting for grant of 

attendance 

Attach prior approval/ Office order of Director/ 

Asso. Director (A)/ HOD granting attendance 

Mention total number of backlog papers 

Get recommendation from TG  

Get remarks by Asst. Manager (FIN) about 

outstanding fees 

 

Submit duly filled in application and supporting 

documents to the Associate Director (A) and 

Asst. Manager (FIN) 

Wait for further action 

Attach medical certificate from CRH/ SMIT/ 

External hospitals endorsed by SMIT doctor 

 

For any assistance contact  Asst. 

Registrars, SMIT 

1. Mr. Saumya Das (7076566858/ 
asstregistrar.admin@smit.smu.edu.in) 

2. Mr. P.M. Pradhan (8984212456/ 
asstregistrar.acad@smit.smu.edu.in) 

3. Mr. Ishwer Shivakoti (8768231697/ 
asstregistrar.compliance.smit.smu.edu.in) 

 

START 

Collect the required form from office of AD(A) 

(Room no. C-102)/download from page 2 



 


