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Fill the form as per the requirement 

Get remarks from Asst. Manager (FIN) about 

outstanding fees 

 

STOP 

Mention valid reason for requesting the extension 

for fees payment 

Attach the following documents: 

 

1. Death certificate of parent 

verified by Office Superintendent 

with original 

2. Income certificate from 

competent Govt. authority original 

3. Affidavit by first class magistrate 

original 

4. Results with mark sheet of last 

examination 

 

Request TG to provide the remarks 

 

Submit duly filled in application along with 

supporting documents to the Assistant Registrar 

(Academic)  

Wait for further action 

Mention the date of last fee payment 

 

Request Office Superintendent to provide  

Get recommendation by HOD/ Asso. Director(A) 

 

1. Number of cases of indisciplinary  

2. Total dots 

3. Total Points 

Get approval from Director 

Collect the required form from Administration 

office (main office)/download from page 2 

START 

For any assistance contact   
Asst. Registrars, SMIT 

1. Mr. Saumya Das (7076566858/ 
asstregistrar.admin@smit.smu.edu.in) 

2. Mr. P.M. Pradhan (8984212456/ 
asstregistrar.acad@smit.smu.edu.in) 

3. Mr. Ishwer Shivakoti (8768231697/ 
asstregistrar.compliance.smit.smu.edu.in) 

 



 


