
CHANGE OF BRANCH IN SECOND YEAR 

 

   

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

  

 

  

Collect the required form from office of AD(A) 

(Room no. C-102) & campus manager/download 

from page 2 

Fill the form as per the requirement 

Request Asst. Manager (FIN) to provide details 

about outstanding fees 

 

STOP 

Provide reasons for requesting the change of 

branch 

Attach the following documents: 

 

1. Letter of parents’ consent about 

branch change. 

2. Result with mark sheet of last 

examination verified by DCE (Tech) 

 

Mention the total number of backlogs 

 

Submit duly filled in application along with 

supporting documents to Asso. Director (A)  

Provide the preference of branch for changes 

 

Request TG to provide remarks  

Get recommendation by HOD/ Asso. Director(A) 

 

Get approval from Director 

For any assistance contact  Asst. Registrars, SMIT 

1. Mr. Saumya Das (7076566858/ 
asstregistrar.admin@smit.smu.edu.in) 

2. Mr. P.M. Pradhan (8984212456/ 
asstregistrar.acad@smit.smu.edu.in) 

3. Mr. Ishwer Shivakoti (8768231697/ 
asstregistrar.compliance.smit.smu.edu.in) 

 

 

START 



 


