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Collect the form from Administration office/download 

from page 2 

Fill the details as per the requirement 

Attach a self-addressed envelope for receiving by 

post/authorization letter for receiving by third party 

Attach self-attested copy of the mark sheet of all 

semesters 

Request TG to provide remarks 

Get approval from HOD/ Associate Director (A) 

Collect the certificate after getting it approved 

STOP 

Attach self-attested copy of the Degree Certificate (for 

pass out students) 

Mention the total number of backlogs (only for in 

house students) 

Submit the duly filled application to Office 

Superintendent, SMIT for issuing the document 

For any assistance contact  Asst. Registrars, SMIT 

1. Mr. Saumya Das (7076566858/ 
asstregistrar.admin@smit.smu.edu.in) 

2. Mr. P.M. Pradhan (8984212456/ 
asstregistrar.acad@smit.smu.edu.in) 

3. Mr. Ishwer Shivakoti (8768231697/ 
asstregistrar.compliance.smit.smu.edu.in) 
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